	 FUNCTION CHECKLIST

This Form is protected by the Privacy Act of 1974

	AUTHORITY:  10 U.S.C. 8013, Secretary of the Air Force:  powers and duties; delegation by and E.O. 9397.  PURPOSES:  Used to locate or identify personnel assigned/attached to, tenant on, or on temporary duty at the specific installation, office, base, unit, function, and/or organization in response to specific inquiries from authorized users for the conduct of business.  Portions of the system are used for directory service and forwarding individual personal mail received by Air Force postal activities, and for assignment of individual mailboxes.  Files may be used locally to support official and unofficial programs which require minimal locator information, membership or user listings.  ROUTINE USES:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records, or information contained therein, may specifically be disclosed outside of the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) as follows:  The Department of the Air Force ‘Blanket Routine Uses’ set forth at the beginning of the Air Force’s compilation of systems of records notices apply to this system.  DISCLOSURE:  Furnishing the requested information is voluntary; however, failure to provide the information may result in disapproval or denial of the program or function and participation or membership therein.  Privacy Act System Notice “F033 AF CIC D – Locator, Registration and Postal Directory Files” applies.

	1. PLEASE Fill out this form accurately and completely.  We solicit your cooperation so your function can be a memorable one.

2. Processing can be accomplished at the Boniface Visitor Control Center, Mon-Fri, 0700-1630

3rd Security Forces Squadron

Law Enforcement Section

8517 20th Street

Elmendorf AFB, AK 99506-2410

POC:  552-5665\5988
 

	DATE OF  FUNCTION:
	FUNCTION:

	PLACE:
	TIME:
	FROM:
	TO:

	PROJECT OFFICER:  (Sponsor)
	RANK:
	SQUADRON:

	HOME PHONE:
	DUTY PHONE:
	CELL PHONE\PHONE NUMBER AT EVENT:



	BONIFACE VISITOR CONTROL CENTER WILL BE THE ONLY AUTHORIZED ENTRY POINT FOR GUESTS

If there are any questions please contact the NCOIC of Base Access at 552-5665.

	Timelines for submitting function checklists:

1. 5 to 25 guests – 5 days prior to the event or function (approved by 3 SFS/SFO).

2. From 26 to 100 guests – 2 weeks prior to event or function (approved by 3 SFS/CC).

3. More than 100 guests – 3 weeks prior to event or function (approved by 3 MSG/CC).

I fully understand my responsibilities as a sponsor and will be responsible for my guests while attending the function listed above.  Implementation of higher FP CON Measures may require each person to be physically escorted onto the installation.  Additionally, 3 WG/CC has the right to allow only mission essential personnel onto the installation when the local threat increases or during higher FP CONs.

Signature of Sponsor:

	GUEST LIST:  Please type and attach list, in alphabetical order (Last Name, First Name, MI).



	CHRISTOPHER J. CALLIS, Capt, USAF    ROBERT M. EATMAN, Maj, USAF    ROBERT W. TIREVOLD, Colonel, USAF

Operations Officer, 3SFS                               Chief, Security Forces                            Commander, 3 MSG

	Concur/Nonconcur                                         Concur/Nonconcur                                  Concur/Nonconcur

(REVERSE MAY BE USED IF MORE ROOM IS NEEDED)
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